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REQUEST FOR DISTRICT ATTORNEY LEGAL SERVICES

THIS FORM IS TO BE USED TO REQUEST ADVICE AND/OR REPRESENTATION FROM
THE DISTRICT ATTORNEY’S OFFICE REGARDING THE COUNTY OF OKLAHOMA, COUNTY
OFFICIALS AND EMPLOYEES AS REQUIRED BY SECTIONS 215.4, 215.5, 215.25 AND 215.26
OF TITLE 19 OF THE OKLAHOMA STATUTES.

[F ADVICE IS SOUGHT, THE REQUEST MUST BE SIGNED BY AN ELECTED COUNTY
OFFICER. THIS FORM MUST BE FILLED OUT AND SUBMITTED TO THE CIVIL DIVISION OF
THE OKAHOMA COUNTY DISTRICT ATTORNEY’S OFFICE IN A TIMELY MANNER. ALL
RESPONSES TO REQUESTS FOR ADVICE WILL BE IN WRITING.

IF THE REQUEST IS FOR LEGAL REPRESENTATION UNDER 19 O. S. SECTION 215.25,
THE REQUEST MUST BE SUBMITTED IN WRITING EARLY ENOUGH TO PERMIT THE
DISTRICT ATTORNEY’S OFFICE ADEQUATE TIME TO COMPLETE A THOROUGH “GOOD-
FAITH-AND-COURSE-OF-EMPLOYMENT” INVESTIGATION AS CONTEMPLATED BY 19 O.S.
SECTION 215.26.

DATE OF REQUEST: _5 /21 /2024
COUNTY DEPARTMENT MAKING REQUEST: Human Resources & Health & Safety

STATE WITH SPECIFICITY, WHAT THE REQUEST IS AND WHY THE ASSISTANCE
OF THE DISTRICT ATTORNEY’S OFFICE IS NEEDED: 24-23 Review of Two Oaks
Investment contract for Workers Compensation

ATTACH ADDITIONAL DOCUMENTS AS APPROPRIATE. (NOTE: Advice, reviews and approvals

as to “form and legality” are based on the documentation and infornjation provided to the District

Attorney’s Office. Please provide all relevant information when r ques/(,m)g awnion or review from the
. /

District Attorney’s Office). (’ p
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SERVICE AGENT FOR ADMINISTRATION OF
WORKER'S COMPENSATION SELF INSURANCE PROGRAM

AGREEMENT entered into this ___ day of 2024 by and between Twa
Qaks Investments, LLC (dba) CONSQLIDATED BENEFITS RESQURCES, PO Box 1530,
Tulsa, OK 74101 ("CBR") and OKLAHOMA COUNTY, 320 Robeart 8. Kerr, Oklahoma City,
Oklahoma 73102 ("Self-Insurer"),

RECITALS
1. Self-Insurer proposes to self-insure its workers' compensation risks, and desires to have CBR

provide specific services in connection with such self-insurance program.

2. CBR is willing to provide such services, on the terms and conditions hereinafter stated.
AGREEMENT
| SERVICES TO BE PERFORMED BY CBR. CBR agrees to perform the following
services:

A. With regard to CLAIMS ADMINISTRATION, CBR shall:

(1)  Review all claims or loss reports mads by Self-Insurer to CBR. of parsonal
injury, sickness or disease incurred by an employee in the course of his
employment by Self-Insurer during the term of this Agreement, and of death
resulting at any time from any of the foregoing, and process any such claim
or loss report in accordance with applicable statutory and administrative
notification requirements;

(2)  Perform reasonable and necessary administrative and clerical work in
connectlon with qualified claims or losses, including the preparation of
checks or drafls bearing the name of Self-Insurer and drawn on the account
or accounts established pursuant to paragraph 2B below,

(3)  Maintain a file for each qualified claim or loss, which shail be availabie for
review by SelfuInsurer at any reasonable time.

B. With regard 10 INVESTIGATION, CBR shall:

(1)  Conduet an investigation of each reported claim or loss under subparagraph
(1) above (hereinafter referred to as a "qualified claim of loss") as appropriate
or as requested by Self-Insurer or its legal counsel in the performance of it
obligations hereunder;



(2} TIfrequested by The County or it's legal counsel, CBR shall provide a pangl
list of independent investigators, medical or other experts or services from
which The County or it’s legal counsel can choose any experts or service
providers The County orit’s legal counsel determine are necessary for claim
related ectivities, The County or its legal counsel shall be responsible for
choosing the expert or service provider they intend to use for claim related
activity, Any hiring of such expert shall be by approval and between County
and said expert, The County shall be obligated to pay the cost relating from
the use of an expert or service provider as a cost directly attribute to a claim,
this cost will be in additlon to the Service Fee agreed to hetein.

(3)  Take statements of Injured employees, witnesses, and athers as appropriate ot
a5 requested by Self-Insurer or its legal counsel.

(#)  Monitor the treatment programs recornmended for employees by physicians
or specialists by reviewing all initlal reports prepared by treating physicians
and by maintaining such contact with treating physicians as may be
appropriate in the judgment of CBR or as requested by Self-Insurer or its
legal counse!, Copies of all reports and bills are to be sent immediately to the
Self-Insurer;

(5)  Determine compensabllity of injurles and illness in acoordance with
Oklahoma Workers' Compensation laws,

C. With regard to ADJUSTMENT, SETTLEMENT, PAYMENT OF CLAIMS,

CBR shall:

(1)  Pay medical and death benefits and temporary or permanent disability
compensation as follows. Only medical benefits and total temporary
disability for which the SelfInsurer is clearly legally lisble shall be
pracessed for payment prior to the Seli-Insurer's approval, The Self-Insurer
or its legal counsel shall approve or specifically direct payment of
questionable medical benefits or total temporary disability. Self-Insurer must
specifically approve any payment of permanent partial disability or

settlement,
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Notify excess carriers of all qualified claims or losses with respect to which
potential losses may exceed Self-Insurer's retention and, if requested, provide
such carriers with necessary information on the current status of those claims
or losses,

Assist Self-Insurer's counsel, if requested, to prepare the defense of litigated

cases, to negotiate settlements and to prepare for subrogation or contribution

actions. '

As Self-Insurer directs, assist in interpreting medical reports fo consider the

circnmstances under which an ill or injured employee who desires to do so

could return to work in the shortest period of time.

Assist Self-Insurer in arranging for rehabllitation or retraining of employees

in appropriate cases.

Muintain & corrent estimate of the cost of all anticipated losses on cach

qualified claim or logs,

Utitize computer programs to furnish to Self-Ingurer 2 monthly "Claim and

Expense Report" containing the following information:

(@  As to each qualified ¢laim or loss from the current contract period
and each open qualified olaim or loss from prior contract periods, the
date and a condensed description of the incident, other identifying
information, the total of payments made during the month and to
date, and the estimated future cost and total expected cost of the
claims or loss, and;

(b}  Asioall qualified claims or losses from the cutrent contract period
and each of several successive prior contract periods, the total
number of such claims or losses and summary data as to payments
made during the month and to date and the estimated future cost and
total expected cost of such claims or Josses.

Utilize computer programs to furnish to Self-Insurer a quatterly "Loss

Analysis Report” containing summary data for each of Self-Insurer's

principal locations as to the number of claims and the total of compensation



and medical payments made to date during the current contract period, and
the reserve cost and the total expected cost of such claims, all categorized by
the type and nature of the incldent and the part of the bedy involved;

With regard to MEDICAL CONTROL, CBR shall:

1.

Assist in connection with Self-Insurer’s selection of a panel of physicians to
initially treat employees and a panel of medical specizlists to provide long
term or specialty care,

Consult with Self-Insurer to develop ways of utilizing any in-house
dispensary or other medica! facilities more effectively.

If Self-Insurer request, assist in designing a program of pre-employment and
periodic medical examinations to aitempt lo improve the matching of
employees with the physical demands of the jobs,

Utilize a computer program to ensure that no medleal bil! or cost exceeds that
allowed in the Schedule of Medioal Fees promuigated in Title OS 85A,
Section 50 (1987) Section 13, will be paid by the County, CBR agrees to
reimburse The County in the amount by which any medical bills exceed those
amounts set out in Schedule of Medical Fees.

Monitor employees treatment by physicians to insure that each time the
employee changes physicions, such change 5 by written agreement of the
parties, approval of the Court or Administrator or a referral to another
physician for disgnostic or freatment purposes by the treating physlcian;
Monitor the treatment program recommended by employee’s physicians or
specialists by reviewing all reports prepared by treating physicians and by
maintalning such contact with physielans as is appropriate or as requested by

Self-Insurer or its legal counsel,

With regard to EMPLOYEE COUNSELING, CBR shall:

1. As Self-Insurer directs, provide information to ill or injured
employees regarding the benefits available under the Self-Insurance
program, The Self-lnsurer or |15 legal counsel prior to contact ghall
upprove contact with the employee regarding a potential settlement,

2 If Self-Insurer request, consult with employee groups in regard to

specific aspects of the self~insurance program,
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With regard to PROGRAM DEVELOPMENT, CBR shall, to the extent
appropriate:

L Consult with key personne! of Self-Insurer on the establishment and
coordination of necessary procedures and practices to meel any
applicable state requirement and the needs of Self-insurer.

2, Participate in the orientation of Self-Insurer’s personnel who are
directly or indirectly invelved In the processing of workers'
compensation claims or losses.

3 Provide information on changes or proposed changcs in legislation,
rules, and repulations affecting the responsibility of Self-Insurer.

4, Review the development of the self-insurance program periodically
with representatives of Self-Insurer in order to identify problems and
recemmend corrective action,

CBR shall also furnish appropriate renewsl application forms and shall file all
renewal applications and periodic reports required by stete administrative agencies to
maintain the self-insurance program,

2, OBLIGATIONS OF SELF-INSURER

A,

Service fees are based on claims submitted during the period of July 1, 2024, through
June 30, 2025. At the end of each month, CBR will bill Oklshoma County
$4,167.67. The maximum fee charged in this period will be $50,000,

Self-Insurer shalt at all times provide funds adequate for the payment of qualified
claims or losses and of sllocated loss expense, For this purpose, allocated loss
expenses shall mean all costs, charges or expenses of third parties incurred by CBR,
its agents or its employees which are properly chargeable to a qualified claim or loss,
including, legal services, data exchange fees, cost of services to reduce medical bills
and apply PPO reduction, then as outlined in the sentence for investigators, experts
and witnesses, and fees for obtaining diagrams, reports, documents and photographs.
CBR shall advise the County and provide written documentation of specified checks
readly for release. Said notification shall ocour on or before noon each Thursday. The
County ngress to fime The County”s designated claims paying account no later than
the following Tuesday. In the event that The County or its legal counsel advice CBR
not to release particulsr check{s) sald, notification shal] be provided in written form
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on or before the scheduled release date, CBR shall release said checks within five (5)
business days of The County’s approval. CBR shall use only authorized signatures
on said checks, either a facsimilé obiained through the County Clerk's Office or an
original stamp furnished by the Oklahoma County.

It is expressly understood that CBR shall not be required to advance its own funds to
pay losses or allocated loss expenses hereunder, or to perform any services hereunder
if Self-Insurer fhils to provide adequate funds as herein set forth.

COMPUTER PROGRAMS. Costs incurred by CBR for changes in computer programs,
changes in computer data, changes [n reporting format, new software or hatdwate shall be
borne by CBR,

GEOGRAPHIC LIMITATIONS. This Agreement shall cover all operations of Self-
Insurer. Workers® Compensation claims administered pursuant to this Agreement and

Oklshoma Law shall govern this Agreement.
TERM OF AGREEMENT AND CANCELLATIONS,

A.

The initial term of this agreement shall be twelve months ending June 30, 2025, This
Agreement is renewable for successive one (1) year periods thereafter, upon mutual
writien agreement by the parties.

This Agreement may be canceled by either party for any reason with a sixty (60) day
written notice,

If requested by Self-Insurer, CBR will handle any claims or losses remaininig open at
the termination of this Agresment, provided that Self-Insurer shall continue to make
adequate funds available for the payment of such claims ot losses and any allocated
loss expenses. There will be no additlonal fee charged for continued handling of
existing claims. Those claims reported afier the cantract expliration date but with date
of loss within the contract period are not considered existing claims. If requested by
Self-Insurer, such claims shall be billed at $500.00 for eachi lost time case and
£125,00 for each medical only file.

Upon termingtion of this Agresment, Self-Insurer shall be entitled if it so requests to
have the files CBR has maintained for qualified clalms ar losses (but not including
magnetic tapes or any computer software of other proprietary information of CBR);
provided, however that CBR or its agents, employees ot attorneys shal! continue to
be entitled to inspect such files and make copies or extract facts thesrefrom. If
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requested by The County, CBR will handle any claims or Josses remaining open at
the terminution of this Agreement, provided that The County shall continue to make
adequate funds available for the payment of such ¢laims or loses and any allocated
loss expenses. There will be no ndditione! fee charged for continued handling of
existing claims for a perind of one year from the termination of the Agreement, If
The County requests that CBR handle existing claims beyond a perfod of one year,
The County shall pay for each claim as outlined in Paragraph 5C,
E, CBR must stay in complience with the IRS by fumishing The County a Service
Auditors’ Report (SOC Audit) each contract year.
SOFTWARE. CBR shall provide and utilize their standard workers® compensation claims
administration software system to administer the workers’ compensation clajms of The
County. If CBR is required to make any significant changes 1o its standard operating
software due to the unique requirements or request of The County, the cost incurred to make
the changes to the standard operating software shall be paid fully by The County.
RECORDS. All records, of any kind, relating to this Contract or claims received, reviewed,
processed or paid, shall be the property of Oklahoma County and shafl be available for
inspection or audit by Oklzhoma County at any time. CBR will comply with all appropriate
federal and state privacy laws related to the release of privileged information.
PRACTICE OF LAW. It is understood and agreed that CBR will not perform, and Self-
Insurer will not request performance of, any services, which may constitute the unauthorized
practice of law.
INDEMNIFICATION, CBR agrees to indemnify and hold the Self-Insurer harmless against
any and all losses damages, expenses and claims arising out of the dishonest, fraudulent,
negligent or criminal acts of CBR' agents or employees provided, however that such
indemnity shall not apply in the event that Self-Insurer is adjudicated totally or partlally
lisble with respect to an alleged act or omission, The parties agree in the event both parties
ara partially liable for an act or omission that each pasty will be responsible for its respective
loss, damages, sxpenses and claims concerning such act or omission. In addition, CBR
further agrees to maintaln during the contract period general liability insurance, errors, and
omissions insurance in an amount sufficient to protect the Self-Insurer from any claims
and/or causes of action that may arise apainst Oklahoma County for services rendered
pursuant to this contract. The liability insurance policy must be written with a company
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12,

13.

licensed to do business in the State of Oklahoma, naming Oklahoma County as an additional
insured, in suffictent amounts to provide the statutory Hmits of liabitity under The Oklahoma

Governmental Tort Claims Act, 51 O.S. 8 151 et. Seq. ($25,000.00 for loss of property,

$175,000.00 for any other loss, and one million dollars for any number of claims arlsing out
of a single occurrence), CBR agrees to furnish the Self-Insurer with a fidelity bond covering
employee dishonesty, forgery, alteration, theft, and computer fraud, The required bond and
insurance policy must name Oklahoma County as an additional insured and contain a
provision that Oklahoma County receives at least a ten (10) day notice before cancellation or
termination of the coverage for any reason. CBR shall provide a copy ofits insurance policy
certificate and bond document to Oklahoma County upon execution of this contract. The
cancellation or reduction of required bond and insurance coverage without written
permission by Oklahoma County shall constitute grounds for immedtate termination of this
contract,

NOTICES, Any notice required to be given under this Agreement shall be sent by certified
or registered mail to Richard Figher, President, P.O. Box 1530, Tulsa, OK 74101 and Chair
of the Board of County Commissioners, 320 Robert 8. Kerr Avenue, Suite 222, Oklahoma
City, Oklahoma 73102, in the case of Self-Insurer.

SUCCESSORS, This Agresment shall be binding upon and shall inure to the benefil of all
assignees, transferees and successors in interest of any kind of the parties herato.
ENTIRE AGREEMENT AND MODIFICATION CR AMENDMENT. This Agrecment
represents the enlire and exchisive statement of the agreement of the parties and may be
modified or amended only by 4 written statement signed by hoth parties, Such modification
or amendment shall be attached to and shall thereupon become a part of this agreement.

HEADINGS. Headings herein are for convenience of reference only and shall not be
considered in uny interpretation of this Agreement,

IN WITNESS WHEREOQFT, the parties hereto have caused this Agreement to be executed
on the day and date first above written,



APPROVED this____ day.of’ _ 20

BOARD.OF COUNTY COMMISSIONERS
OKLAHOMA COUNTY, OKLAHOMA

Approved by Coiity Dipt.

Ghisdrman,

Dopartment Fioad

Member

ATTEST: Member

Maressa, Treal Caunty Olerk:

VENDOR:

AL 0T 08%s Tiiestmenty Lt dba Con se biutal Genelly @ecouiens
T
F By Cochadkn, Fisher, Presdiat

My:Commission expires: 0./ 2 4ol 2ol

Commission:Numbor

Requisiiion Number _

Blanket Pupchase Order Nuniber
Wegelfinsuréd vbriont
2428
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Bill To
OKLAHOMA COUNTY COMMISSIONERS

I Requisition 12500181-00 FY 2025

320 ROBERT S KERR |Acct No:
ROOM 101 | UNDEFINED ACCOUNT.
OKLAHOMA CITY, OK |Review:
73102 |Buyer: 6065bbkeTltho
|Status: Created Page 1
Vendor Ship To

TWO OAKS INVESTMENTS LLC
PO BOX 581630

TULSA, OK 74158-1630

Tel#918-594-5170 EXT 342
Fax 918-594-5188

Date |vendor |Date | Ship
ordered |Number |Required |Vvia

LN Description / Account

001 Admin Fees for wWC 2024-2025

Ship To

OKLAHOMA COUNTY COMMISSIONERS
320 ROBERT S KERR

ROOM 101

OKLAHOMA CITY, OK 73102

Deliver To

OKLAHOMA COUNTY COMMISSIONERS
320 ROBERT S KERR

ROOM 101

OKLAHOMA CITY, OK 73102

Requisition Link )
Requi

w#%%% General Ledger Summary Section *

Account

OKLAHOMA COUNTY COMMISSIONERS
320 ROBERT S KERR

ROOM 101

OKLAHOMA CITY, OK 73102

Deliver To

OKLAHOMA COUNTY COMMISSIONERS
320 ROBERT S KERR

ROOM 101

OKLAHOMA CITY, OK 73102

| Terms | Department

Qty Unit Price Net Price
50000.00 1.00000 50000.00
EACH
sition Total 50000.00

JORORORNRN
WRRE

Amount Remaining Budget


https://oklahomacountyokmunisapp.tylerhost.net/6065prod/munis/gas/app/ua/r/mugwc/rqentpst?Arg=--mutoken&Arg=59cCXzulHqyMCxften%2FbZcfxkwyIJCIGHcL%2FyHkzrZSFG8yI5KAqk9ButkvcPe3T
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