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REQUEST FOR DISTRICT ATTORNEY LEGAL SERVICES

THIS FORM IS TO BE USED TO REQUEST ADVICE AND/OR REPRESENTATION FROM
THE DISTRICT ATTORNEY’S OFFICE REGARDING THE COUNTY OF OKLAHOMA, COUNTY
OFFICIALS AND EMPLOYEES AS REQUIRED BY SECTIONS 215.4, 215.5, 215.25 AND 215.26
OF TITLE 19 OF THE OKLAHOMA STATUTES.

IF ADVICE IS SOUGHT, THE REQUEST MUST BE SIGNED BY AN ELECTED COUNTY
OFFICER. THIS FORM MUST BE FILLED OUT AND SUBMITTED TO THE CIVIL DIVISION OF
THE OKLAHOMA COUNTY DISTRICT ATTORNEY’S OFFICE IN A TIMELY MANNER. ALL
RESPONSES TO REQUESTS FOR ADVICE WILL BE IN WRITING.

IF THE REQUEST IS FOR LEGAL REPRESENTATION UNDER 19 O, S. SECTION 215.25,
THE REQUEST MUST BE SUBMITTED IN WRITING EARLY ENOQUGH TO PERMIT THE
DISTRICT ATTORNEY’S OFFICE ADEQUATE TIME TO COMPLETE A THOROUGH “GOOD-
FAITH-AND-COURSE-OF-EMPLOYMENT” INVESTIGATION AS CONTEMPLATED BY 19 O.S.
SECTION 215.26.

DATE OF REQUEST: ,{/lg'[ & &5.

COUNTY DEPARTMENT MAKING REQUEST: Facilities Management

STATE WITH SPECIFICITY, WHAT THE REQUEST IS AND WHY THE ASSISTANCE
OF THE DISTRICT ATTORNEY’S OFFICE IS NEEDED:

Please review agreement between Steve Landreth, CPA, P.L.L.C and Oklahoma County
PBA for compiling financial statements of the Oklahoma County Public Building Authority
for I'Y 25-26 pending encumbrance of funds.

ATTACH ADDITIONAL DOCUMENTS AS APPROPRIATE. (NOTE: Advice, reviews and approvals
as to “form and legality” are based on the documentation and information provided to the District
Attorney’s Office. Please provide all relevant information when requesting zyﬁ( nion or review from the
District Attorney’s Office).
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OKLAHOMA COUNTY
PUBLIC BUILDINGS AUTHORITY
ACCOUNTING SERVICES AGREEMENT

This agreement is made on this day of June, 2025, by and between the Public
Building Authority of Oklahoma County, Oklahoma, designated throughout this agreement as
the “PBA”, and Steve Landreth, CPA, P.L.L.C., designated throughout this agreement as “Steve
Landreth, CPA”, and this agreement will _confirm the parties understanding of the terms and
objectives of this engagement for professional services and the nature and limitations of the
compilation services that Steve Landreth, CPA will provide.

1. Steve Landreth, CPA will compile from information provided by the PBA the monthly
financial statements as of and for the yéar ended June 30, 2026 and issue an accountant's report
thereon in accordance with Statements on Standards for Accounting and Review Services
(SSARSs) issued by the American Institute of Certified Public Accountants (AICPA).

The compiled financial statements are prepared for PBA management purposes. The compiled
financial statements will setve as the necessary and proper financial statements for the annual
audit that will be conducted by another accounting fitm. Steve Landreth, CPA will not audit or
review such financial statements. A compilation differs significantly from a review or an audit
of financial statements. A compilation does not contemplate performing inquiry, analytical

procedures, or other procedures performed in a review. Addmonally, a compllauon does not
contemplate obtaining an understanding of the company’s internal control; assessing fiaud risk;
testing accounting records by obtaining sufficient appropriate audit evidence through inspection,
obsetvation, confirmation, or the examination of source documents (for example, cancelled
checks or bank images); or other procedures ordinarily performed in an audit. Accordingly, we
will not express an opinion ot provide any assurance regarding the financial statements being
compiled. The monthly reports of the Public Buildings Authority are presently expected to read
as follows:

The Trustees ate responsible for'the accompanying finatclal statements of Public Building Authority, which comprise
the balance sheets of July 31, 2017 and 2016, and the related statements of income and  income by  class  and
statements of cash flows, and the supplemertal Information for the one month endexd March 31, 2017 and 2016,
We have performcd a compilation engagement in accordance with Statements on Standards for Accounting  and
Review Services promulgated by the Accounting and Review Services Committee of the AICPA, We did not audit  or
review the fimancial statements nof were we fequired to perform any procedutes to verlfy the aceutacy or
completeness of the information provided by The Trustees, Accordingly, we do not express an  opinion, a
conclysion, nor provide any assurance on these financial statements.

If management elects to omit substantially all disclogures from the financial statement, ~ Steve
Landreth, CPA will include an additional paragraph that will read as follows:

M'magement has elected to omit substantially all of the disclosures ordinarily included in financial statements piepared
in accordance with the income tax basis of accounting. 1If the omitted disclosures were included in the financial
statements, they might influence the user’s conclusiors about the Company’s assets, liabilities, capital, revenues and
expenses. Accordingly, these financial statements are not designed for thase who are not informed about such matters.

2. The PBA is responsible for the preparation and fair presentation of the financial statements in
accordance with accounting pr inciples generally accepted in the United States of America as
well as identifying and ensuring that the entity complies with the laws and regulations applicable
to its activities. The PBA. is responsible for making all financial records and related information




available to ws and is responsible for management decisions and fiunctlons, and for designating a
competent employes to oversee any bookkeeplig services, payroll services, tax sexvices, anl
other setvices we provide, The PBA iy tesponsible for evaluating the adequacy and results of the
sevvices performed and nogepting responsibility for such services. 'The PBA. is responsible fou
establishing and maintaining interral controls, including monitoring ongolng activities, and.
preventing and deteotion frand,

3, Steve Landreth CPA is responsible for conducting the engagement in agcordance with
SSARSs lysusd by the AICPA. The engagement of Stove Landieth, CPA. gannot bo relied upos
to diselose erors, iregulavitles, ov {llegal aofs, ineluding frauds or defaloations that may exist,
However, Steve Landseth, CPA will infotm the appropiiate level of management of any matexial
errors that coma to thelr aftention and any fravd or illegal nots that come fo thsir dttention, unless,
they Bre olealy inconsecuential. Jn. addition, Steve Landveth, CPA has no regponsibility to
identify and communloate significant defichoncies or material wenknggsos in the PBA’ internial
control ag part of this engugement,

4, 'The few for the' doscifbed services will be $500.00 per tonth, Steve Lundreth, CPA will
require the information te prepare the financial statements fiom the PBA on a monthly bagis as
soon as posaible after the end-of the month,

5. This fee. 1§ based on the ourrent lovel of business actlvities, Tn the ovent that thew is a
signifioant change in the activities, the fee will be subject to chabge.

6, Any additional professional services reyuested by the PBA. will be subjeet to additional fees
niot to éxcesid $70,00 per hour with total billing of the monthly fee aind ity additional houely feey
ot to axcéed $5000,00 during the term of this agrésment.

7, This Agreement will be effective on the date. exeouted by all of fhe partles and will terminate
on June 30, 2026, This Agteement shall be renewablofor a term of oneyear beginning on July 1,
2025, to June 30, 2026, and each fiseal year thereafter by the agteeront of the patties, Bither
party inay torminate this. Agreemont gt any time upon 30 days weittenh notice.

Dated this day of 2025,

Publie Buildings Avthority of Steve Landreth, CPA, PLL.C.

Olklahoma: County, Oklahoms,

Chatvman. Steve Landiath, CPA
209 SW 89% 8¢, 8te, J
Oklahoma City, OK. 73139
A (405) 631-1503
Trostes: FAX 631-1504

stove.Jandreth@landrethCP A gom
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APPROVED as to form and legality this / 7 d@ Z(/LC,/ZOZS

,//// ?74//\

Assistant Distriet Attorne

Attest:
County Clerk




Oklahoma County

BILL TO

OK CO FACILITIES MANAGEMENT e e
321 PARK AVENUE, ROOM 413 ~rewme o i
OKLAHOMA CITY s OK 73102
VENDOR

5. vk xS s S ot Vs 0 e A A 0 e ot v ks VA Ve B K08 o0 A TR Y 6% T N b $p 53 66 A WK o e Vs

STEVE LANDRETH CPA PLLC
209 sW 89TH STREET SUITE 1

OKLAHOMA CITY, OK 73139

Tel# 405-631-1503

DATE VENDOR  DATE FREIGHT

ORDERED NUMBER REQUIRED METHOD/TERMS
06/04/25 000943
LN DESCRIFTION QTY UM
001 bpo PEA CPA Fees  420.00 EACH

ICB Portion
Ship To

oK co FACILITIES MANAGEMENT
321 PARK AVENUE, ROOM 413

OKLAHOMA CITY, OK 73102

*% END OF REPORT -~ Generate

REQUISLTION

1 ot Y g v e o Yo ok VR Ve o e K Rk s o e R 0

12600194-00 FY 2026

SHIP TO

Wit 4 5 b 9 i W 1 o - o e 9 A e Ak Vo A4 0 1

0K €O FACILITIES MANAGEMENT
321 PARK AVENUE, ROOM 413

OKLAHOMA CITY, OK
73102

DEPARTMENT/LOCATION

s Bk G 8 koA BB B A Y W b 4 65 o e ek G50 5k TS o kA W e S b o e o

thvestor's capital Building

UNIT PRICE NET PRICE
1..00000 420.00
REQ TOTAL 420.00

d by Megan Determan **




Oklahoma County

BILL TO

o e s non ik et S Rt P b Y VW Vet Y K ok HL €% B3 K .0k o, b BN WRH SR Gam b W Nk pon Bk 90 608 9

OK €O FACILITLES MANAGEMENT — wwwmmmmmn
321 PARK AVENUE, ROOM 413 mememmmin

o K 4 o il e 3k

OKLAHOMA CITY ; 0K 73102

oo Tove A, YA N B VD Ve R o Ve S K ot o A pom e WA Y VN, WA ek e T e Bk A V9 W S 5 B e 0 B84 PR

STEVE LANDRETH CPA PLLC
209 sW 89TH STREET SUITE J

OKLAHOMA CITY, OK 73139

Tel# 405-631-1503

DATE VENDOR  DATE FREIGHT
ORDERED NUMBER REQUIRED METHOD/TERMS
06/04/25 000943
N DESCRIPTION QTY UOM
001 BPO PBA CPA Fees 480.00 EACH
Lincoln Portion
ship

0K CO FACILITIES MANAGEMENT
321 PARK AVENUE, ROOM 413

OKLAHOMA CITY, OK 73102

REQUISITION

o o4 o ot o e 5 A AR A DO 0 o 0 A Wk A A Y,

12600183-00 Fy 2026

SHIP TO

Ao bt o e DA A AR RAL W B e BT AV s Ve aaq JOG 6T DR WK W KO WA W pok Boa o ek WA 6

OK CO FACILITIES MANAGEMENT
321 PARK AVENUE, ROOM 413

OKLAHOMA CITY, OK
' 73102

DEPARTMENT/LOCATION

B L L L T e o

Lincoln property
UNIT PRICE NET PRICE

o VA oA Yre a3 wom 0 KR Wk A S P M Nk e BN B R R R W VA AR WA S % e

1.00000 480,00

REQ TOTAL 480,00

®% END OF REPORT = Generated by Megan Determan *%




Oklahoma County

REQUISITION
12600213~ 00 FY 2026
GILL TO »
oK €O FACILITIES MANAGEMENT — morm e cae
321 PARK AVENUE, ROOM 413 e o
OKLAHOMA CITY , OK 73102
VENDOR SHIP TO
STEVE LANDRETH CPA PLLC OK CO FACILITIES MANAGEMENT
209 sW 89TH STREET SULTE J 321 PARK AVENUE, ROOM 413
OKLAHOMA €ITY, OK
, 73102
OKLAHOMA CITY, OK 73139
Tal# 405-631~1503
DATE VENDOR  DATE FRETGHT
ORDERED NUMBER REQUIRED METHOD/ TERMS DEPARTMENT/LOCATION
06/04/25 000943 _ social 5erV1ces Bu11d1ng
LN DESCRIPTION Qry Uom UNIT PRICE NET PRICE
001 BPO PBA CPA Fees 300 00 EACH 1. 00000 300.00
SSB Portion
ship
0K C() FACTLITIES MANAGEMENT
321, PARK AVENUE,; ROOM 413
OKLAHOMA CITY, OK 73102
REQ TOTAL 300.00

*% END OF REPORT =~ Generated by Megan Determan Y%




Oklahoma County

BILL TO

T R L L LT Ty

OK CO FACILITIES MANAGEMENT
321 PARK AVENUE, ROOM 413

OKLAHOMA CITY

VENDOR

o Vo Y W B v e ok v 3 o 3 B 9 et 8 T 45

STEVE LANDRETH CPA PLLC
209 SW 89TH STREET SULTE 3

h ik i e e % wn K W e G Nk Yt bum re e o

OKILLAHOMA CITY, OK 73139

Tel# 405-631-1503

DATE VENDOR  DATE FREIGHT
ORDERED NUMBER REQUIRED METHOD/TERMS
06/04/25 000943 o
LN DESCRIPTION Qry uom
001 BPO PBA CPA Fees 420,00 EACH

Krowse Portion
ship To v
OK CO FACILITIES MANAGEMENT
321 PARK AVENUE, ROOM 413

OKLAHOMA CITY, OK 73102

*% END OF REPORT - Generate

REQUISITION

B L L s

12600220-00 FY 2026

SHIP TO

PR S S R A SR e T e Y o o R h SO YR W b 30 o bk Nk ko o0 oot e oo e

OK CO FACILITIES MANAGEMENT
321 PARK AVENUE, ROOM 413

OKLAHOMA CITY, OK

73102
‘ DEPARTMENT/LOCATEON
Krowse Ceﬁ‘t& r
UNIT PRICE NFT PRICE
1..00000 420.00
REQ TOTAL 420,00

d by Megan Determan %




Oklahoma County

REQUISTTION
12600233-00 FY 2026
BILL TO

R 40 8- e s i A N 0 ¥ 0 R B O Bk kWK S o GRR POR PR S B 3 463 S W 443 arow e am

METRO PARKING o e ot
321 ROBERT §. KERR R —

OKLAHOMA CITY , OK 73102
VENDOR SHIP TO
STEVE LANDRETH CPA PLLC ' METRO PARKING
209 SW 89TH STREET SUITE 1 321 ROBERT §. KERR
OKLAHOMA CITY, OK
73102
OKLAHOMA CITY, OK 73139
Tel# 405-631~1503
DATE VENDOR  DATE FRETGHT
ORDERED NUMBER REQUIRED METHOD/TERMS DEPARTMENT/LOCATION
06/04/25 000943 Metro Parking Garage
LN DESCRIPTION QTY UOM UNIT PRICE NET PRICE
001 bpo PBA CPA Fees 4380 00 EACH 1.00000 4,380.00
Metro Portion
ship To
METRO PARKING
321 ROBERT S. KERR
OKLAHOMA CITY, OK 73102
REQ TOTAL 4’380n00

*OEND OF REPORT - Generated by Megan Determan **




